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1. Overview

1.1 Objective

The Budget And Expenditures Query Application (DWFMO001) enables you to interactively
query and analyze CFS budget data and expenditure data. The multiple screens will allow you to
query and select ACCS data, and then drill-down from the ACCS data to screens for Budget and
Balances, Monthly Expenditures, Document Detail and MDL Detail.

The Budget And Expenditures Query Application allows you to:

Enter and query on any portion of the ACCS.

Drill-down from a selected ACCS to detail screens.

Display and print budget and balance data for a selected ACCS.
Display and print monthly expenditure data for a selected ACCS.
Display and print document data for a selected expenditure type.
Display and print MDL data for a selected document.

* & 6 & o o

This section provides an overview of this manual and an introduction to the Budget And
Expenditures Query Application and the functions it supports.

The Budget And Expenditures Query Application manual is divided into the following sections:

1.0 Overview — provides the objective of the manual. This section also includes a high-level
flow chart of the application discussed throughout the manual.

2.0 Getting Started — identifies the standard keystrokes for the Budget And Expenditures Query
Application and contains a complete listing of operator functions followed by definitions. In
addition, this section provides step-by-step procedures for easy login to the system. The
purpose of this section is to familiarize you with the application, allowing you to easily
navigate through the system.

3.0 Using The Application — provides a walkthrough of the application screens and
functionality. This walkthrough explains the structure and usage of the application and
indicates key functionality. This section provides an overall understanding of the capability
of the system.

4.0 Getting Help — provides a listing of function help keys, including instructions on how to
access the on-line help feature of the application. Help Desk contact information and other
reference sources are provided. Information included in this section helps you solve
problems more efficiently.

5.0 Glossary — provides definitions for commonly used terms. This section is divided between
CFS specific terms and Standard Government Accounting terms. This information will
improve understanding of process descriptions and clarify terms that are unfamiliar.

6.0 Index — allows you to easily reference a screen by name.

Page 4 of 63 Version 1.0
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1.2 Introduction

The Budget And Expenditures Query Application is a query tool for the enhanced query and
analysis of budget and expenditure data. The application allows you to query budget data on any
(or multiple) portions of the ACCS, and then drill-down from the query results all the way to the
document and MDL levels. In addition to the online analysis capabilities, the printing of the
detail data is available as both screen prints and formatted reports.

Page 5 of 63 Version 1.0
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2. Getting Started

2.1 CFS DW Screen Standards

Before getting started, it is important to understand the structure and conventions used in the
CFS Data Warehouse with regard to the screen elements and layouts.

Optlon Code # DWFMO01 - [Budgets. expenses and balances]
] #| Action Edit Query Block RBecord Field Help Window _ =] x|
G e[ v e B 2 =
Menu Bar [ pRl=pla|FE|u|r»]sBB]?]c]
/ ACCSsummaryI Budget details lExpensE deta\\sl
Tool Bar /
— Query
/ Accounting Fiscal Year : 1999
Screen Tabs Bureau Organizati Fund FY FeEm Project Task  Object Class
I T s ff [ [ [ foomest [ [ [
Check codes to be displayed in query result. Unchecked codes will be rolled up in query result.
IV VoV ¥V ¥ T W I |20 R R I r r . r
- Year-to-date summary
Annual Budget E Undelivered orders L balance Ci ilable balance
$52,025,000.00 $1,265,792.58 47,943,470.46 $42,815.728.96 $2,192642.22 $40623,086.74
Form/Screen ~ Year-to-date by ACCS
Bureau Organization Fund FY Program Project  Task Object Class
1001951 B
3 1001951
/ 1001851
Block & Table 00nEsT
1001951
1001951 .
Field / Annual Budget E Undelivered orders Unobli balance C ilable balanc
$51,000,000.00 $1,260,270.28 $7,851,054.52 $41,898,674.90 $1,962,028.47 $39,936,646.4
. {
Hints > int 1: Enter Query criteria and check codes then click 'Execute Query’ button on Toolbar OR press Fg /
r tt-2- key on the keybeard OR. H-barOR-buti theToolbar
|

Message ﬁ / :
Line = y /

Scroll Bar

Record

Figure 1 Screen Elements and Layout

The following is a listing of common screen elements:

FORM/SCREEN - A fill-in-the blanks arrangement that facilitates data query of the database.
The terms “screens” and “forms” are used interchangeably.

MENU BAR — A line of menu items for the application. Each menu item will select a pull-down
menu that itself will contain multiple available functions. Items are selected by clicking on them.

TOOL BAR — A line of icons for performing commonly-selected menu functions. Each icon
represents a short cut to a menu process. An icon is selected by clicking on it.

SCREEN TABS - If a form contains multiple screens, each screen will be identified by a screen
tab (like a file folder). To select a screen, click on the tab. If the tab is grayed out, the screen is
not available for selection.

BLOCK — A section of a screen that usually presents information from a single table in the
database. A block can contain one or more records from the table. The Control Block can also
be referred to as the top block.

Page 6 of 63 Version 1.0
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RECORD - Data from one row in one table in the database. For example, a single record may
represent an invoice item.

FIELD — A column in a database table. A field is displayed as a highlighted area on the screen
that can either contain an existing value from the database or accept a new value from the user.
Data Warehouse applications are all query-only applications.

TABLE — A table is a logical grouping of related records, e.g., customers or purchase orders. A
table is arranged like a spreadsheet with each row corresponding to an individual record and each
column corresponding to a particular field. (See Field and Record). Tables are maintained
behind the scenes and relate to the means of storing information in the database.

SCROLL BAR - This enables you to scroll a record list that is too large for display on the
screen. If you select the slider and drag it up or down, the data display will move in conjunction
with the slider.

OPTION CODE - The option code in the upper left hand corner of the screen is alphanumeric
and in the format ‘zzz999’ or ‘zz999’ with the alpha portion in upper or lower case. This format
represents the application to which the option belongs and the number of the option, i.e.,
‘DWFMO001’ is a component of the data warehouse application.

DATE FIELDS — All date fields use the Oracle default format of ‘DD-MON-YYYY’, e.g., ‘12-
MAY-1996°.

CURSOR MOVEMENT - Cursor movement through a screen is always left to right or top to
bottom.

TEXT — All text recorded in any field is always in upper case for ease in querying data. The
exception to this rule is text that was recorded in CFS description pop-up screens.

HINTS — These lines provide users with hints about data or screen usage.

MESSAGE LINE — The line that displays messages helpful to the user. It is located directly
above the Count indicator at the bottom of the screen. Examples of typical messages include:
‘Enter a query'. Press F8 to execute, Ctrl+Q to cancel’, ‘Field is protected against update’, and
many different error messages.
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2.2 Operator Functions

Operator functions are the specific actions that can be performed in the CFS Data Warehouse
applications by a user. The following is a list of operator function keys and their definitions.

Fu(l)llc)teil::lt(;ey Keystroke(s) Definition
Backspace BACKSPACE Returns the cursor to erase the last character/space
typed.
Beginning of HOME Moves the cursor to the first character of the line.
Line
Exit Ctrl Q, EXIT button, Exits the current form. Exit can also terminate a
Action/Exit (Alt A/E) process, i.e., enter a query.
Cancel Query Query/Cancel Terminate enter a query process.
(Alt Q/C)
Clear Block Shift F5, Block/Clear Clears all information from the current block.
(Alt B/C)
Clear Field Ctrl U, Field/Clear Clears the contents of the current field.
(Alt F/C)
Clear Form Action/Clear All (Alt Clears all fields in Query block.
A/C)
Delete a DELETE Deletes the character at the current cursor position.
Character
Display Error Shift F1, Displays error information. If appropriate, for the
Help/Display Error field where the last error occurred.
(Alt H/D)
Down DOWN ARROW, Moves the cursor to the next record.
NEXT RECORD
button,
Record/Next
(Alt R/N)
Edit Ctrl E, Displays a ‘pop-up’ screen in which you can
Edit/Edit (Alt E/E) enter/view information. Edit is a toggle switch —
pressing it a second time accepts the contents of the
screen and then dissolves the pop-up screen. Pressing
Exit/Cancel to dissolve the pop-up will not accept the
contents.
End of Line END Moves the cursor to the right of the last character in
the line.
Enter Query F7, Clears Query block and allows you to enter query
Query/Enter criteria to view a particular record(s).
(Alt Q/E)
Execute Query F8, Query/Enter Retrieves all of the records from the database table(s)
(Alt Q/E) referenced by the Query block. NOTE: The function
executes either the default query, or a user-specified
query entered using the Enter Query function.
Help F1, Displays the On-Line Documentation pop-up
Help/Help window, which displays field-specific help
(Alt H/H) information, Pressing Help again displays, the overall
purpose for the screen, program, or report.
Left LEFT ARROW Allows you to scroll to the left in a field/line.
Next Block Block/Next Moves the cursor to the next block in the form.
(Alt B/N)
Page 8 of 63 Version 1.0
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Fu(l)llc)fil;)g:lt(;é.ey Keystroke(s) Definition

Next Field ENTER, TAB, Move the cursor to the next field.
Field/Next (Alt F/N)

Next Record DOWN ARROW, Moves the cursor to the next record in the current
NEXT RECORD block or form.
button,

Record/Next(Alt
R/N)

Next Set of PAGE DOWN, Retrieves the next set of records into the current block

Records NEXT SET button, from records that satisfy an active query.
Record/Scroll Down
(Alt R/S)

Previous Block Block/Previous Moves the cursor to the previous block in the form.
(Alt B/P)

Previous Field Field/Previous Moves the cursor to the previous field.

(Alt F/P)
Previous UP ARROW, Moves the cursor to the previous record in the current
Record PREVIOUS block.

RECORD button,

Record/Previous

(Alt R/P)

Previous Set of PAGE UP, Retrieves the previous set of records into the current

Records PREVIOUS SET block from records that satisfy an active query
button,

Record/Scroll Up
(Alt R/S)
Print PRINT button, Print content is dependent upon the currently
Action/Print displayed screen.
(Alt A/P)
Right RIGHT ARROW Allows you to scroll to the right in a field.
Scroll Down DOWN ARROW Allows you to scroll down to view additional records.
See Previous Set of Records
Scroll Up UP ARROW Allows you to scroll up to view previous records. See
Next Set of Records

Select ENTER Selects a choice in a list or in a dialog box.

Show Keys Help/Keys Displays a window that lists the key assignments
(Alt H/K) currently in effect for the keyboard map that you are

using.

Up UP ARROW, Moves the cursor to the previous record. In the pop-
PREVIOUS RECORD up window, Up moves the cursor up one line.
button,

Record/Previous
(Alt R/P)

Table 1 Operator functions

The following is a quick list of operator function key groupings to aid you throughout your
CFS DW navigation. Reference this list when you know what action you wish to perform,
but are not sure of the keys available to carry out the action.

Version 1.0
Effective July 2002

Page 9 of 63



CFS Data Warehouse (DW v3.6) Users Manual

Keys that Control Cursor Movement:

Down Next Set of Records Right

Left Page Down Scroll Down
Next Block Page Up Scroll Up
Next Field Previous Block Up

Next Page Previous Field

Next Record Previous Record

Table 2 Keys that Control Cursor Movement

Keys Used for Editing Purposes:

Beginning of Line Clear Field Edit
Backspace Clear Form Select
Clear Block Delete a Character

Table 3 Keys Used for Editing Purposes

Keys Used to Query Records:

Enter Query Execute Query Cancel Query
Table 4 Keys Used to Query Records

Keys Used for General Purposes:

Exit Help Show Keys
Display Error Print

Table 5 Keys Used for General Purposes

Tool Bar Definition

Exit Print Execute Previous/
Query Next Set

SURIUR I S R
B a3 oje] 3 (x| ] | >fojs) 7] o]

f (I

Enter Query Previous/Next Cut/Copy/Paste Navigation

Record Menu

Figure 2 Tool Bar Elements and Layout

Save, Add Record and Delete Record buttons are not available because Data Warchouse

applications are all query-only applications.

Page 10 of 63

Version 1.0
Effective July 2002



CFS Data Warehouse (DW v3.6) Users Manual

Menu Bar Definition

Action  Edit CQuery Block Becord Field Help SWindow

VAVAR TN

Action  Edit  Edit Query Block Query Block Block Record Becord Feld Field Help Help  Window

Sane Cut  Ctrl+¥ Enter Erevious = Brevious | Help

Clear Al Copy  CHrl+C Exacute [t Dt et K

Brint Paste Cirl+y Canee] Clear - SerallUp Clear : _gys

Erin - BuullDuwn Display Errar

Exit Edit S I
Eer Ahout
EEEE ;

Figure 3 Menu Bar Elements and Layout
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2.3 Log-In Procedures

The system or database administrator at your bureau will provide you with specific sign-on
procedures and your system user ID and password. The following icon on your desktop will
identify the data warehouse application. If the icon is not present, contact your system
administrator.

& cywinoow.. [l[=] E3

File Edit “iew Help

a2

Figure 4 Data Warehouse Icon

Double-click on the icon to execute the data warehouse application (This icon may be
different to the icon displayed above, in order to meet your bureau’s requirements.) You will
be prompted with a login screen to log on to the CAMS Data Warehouse database.

Username: Icesmuke
Password:
Database: camschy

Connect I Cancel

Figure 5 Log-In Screen

Step Action
1 Type your CAMS Data Warehouse username and press {Tab}.
2 Type your CAMS Data Warehouse password and press {Tab}.
3 Type the connect string for CAMS Data Warehouse; e.g., “CAMSDW?”, and press the
button

Table 6 Log-In Steps

Page 12 of 63 Version 1.0
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& Incorrectinformation. Login denied. Try again..

Figure 6 Invalid Login Response

Step Action
4 If you have entered a correct username and password, the system responds with the Data
Warehouse Navigation Menu as shown in Figure 7.
5 If you have entered an incorrect username, password or connect string name, the system

would respond with “Incorrect information. Login denied. Try again...” as shown in Figure
6. Press the “OK” button to return to the login screen and then try again.

NOTE: You must enter a valid username and password combination to access the CAMS
Data Warehouse.

Table 6 (continue)

£ CAMS Data Warehouse
Action  Edit Guey Block Hecord Eeld Help  window

Navigation Menu
- Accounts Payable ﬂ

= DWAPDO1 AP Productivity Reports
- Budget

= DWFM0O01 Budgets and balances

DEPARTMENT OF COMMERCE

T s

Figure 7 CAMS Data Warehouse Navigation Menu
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The CAMS Data Warehouse Navigation Menu provides you with a list of data warehouse
applications that you are authorized to access. The applications provided in a tree structure of:

Category - identifies the logical application group
Application Name - identifies the application

All application names begin with the literal DW.

Step Action

6 To select an application, double-click on the application name.

Table 6 (continue)

Menu codes are bureau-definable and will be created by and maintained by your Database
Administrator. Menu options represent specific programs that are maintained by the CAMS
Support Center or other data warehouse programs. In either case, the naming of a menu
option is a controlled process and is defined by a naming convention standard document.
Your Database Administrator is responsible for maintaining which menu options belong to a
menu code and which menu codes and menu options to which you have access.

Step Action

7 Once you have returned from any CAMS Data Warehouse application back to the CAMS
Data Warehouse Navigation Menu, you may logout by selecting “Action” and then “Exit”
from the menu bar.

Table 6 (continue)
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3. Using The Application

3.1 Application Navigation

The application consists of five screens; a main query screen (“ACCS Summary and Detail”)
and four detail/drill-down screens (“Budget And Balances”, “Monthly Expenditures”,
“Document Summary”, and “Item/MDL”). When you launch the application you are
presented with the main query screen.

ACCS Monthl Document
Summary And |« > - > < »  Item/MDL
f Expenses Summary
Detail
A A
h 4 h 4
Start
Budget And
Balances

Figure 8 Application Flow

Print support is available throughout the application through either print screen or report
generation functionality. The application provides report generation functionality on the “ACCS
Summary And Detail”, “Document Summary” and “Item/MDL” screens. For the remaining
screens, screen print functionality is provided. All reports conform to normal report standards
and conventions (e.g., title, run date, page numbering).

To generate a screen print or report, you will either select the “Print” button on the tool bar, or
Action->Print from the menu bar.

Additional report “Error Report” can be printed from the “ACCS Summary And Detail” screen
by selecting the “Error Report” button on the screen.
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3.1.1 ACCS Summary and Detail Screen

".’E DWFMO01 - [Budgets. expenses and balances]

ﬂgctinn Edit Query Block Becord Field Help  Window
0 |3 Sfe] wx] «lr[»] 3 (2[R 2]

ACCS summary | Budget detailz | Expenze details |

— Query
Accounting Fiscal Year : IW Error Report |
Bureau Organization Fund FY Program Project Task Object Class
[s Jon [ [ [ T [ " Jorfaee2 [T [ rrr

Check codez to be displayed in query result. Unchecked codes will be rolled up in query result.

1 1T T I R I A R - rrr. w RN I B N

— Year-to-date summary

Annual Budget Expended Undelivered orders Unobligated balance  Commitments Available balance
$5.001.010.00 $2.045,553.15 $32,486.32 $2.922,5970.45 $.00 $2,922,570.49

— Year-to-date by ACCS

Bureau Organization Fund F¥Y Program Project Tazk Object Clazs
5§ 01 o | 2002 0440000 | 000 -
5 01 o | 2002 1000000 | 000
S o | 2002 1100000 | 000
6000000
S o | 2002 EO04000 | 000
S o | 2002 EO05000 | o0 d
Annual Budget Expended Undelivered orders Unobligated balance Commitments Available balance
$1.000,000.00 $297.474.69 $8,800.00 $693,726.31 $.00 $693,726.31

r Hint 1: Enter Query criteria and check codes then click "Execute Query' button on Toolbar OR press F8
Hint 2: To scroll through records uze Down or Up key on the keyboard OR use zcroll bar OR buttons on the Toolbar

Figure 9 ACCS Summary Screen

This screen is composed of tree blocks.

Query. The user enters the Accounting Code for which the query will be run in the query
block (top of the screen). The user then indicates which level of detail the query will display
by checking the ACCS segment boxes below the accounting code. Once the query criteria
have been entered, the user executes the query.

Year-to-date Summary shows the cumulative amounts since the beginning of the selected
fiscal year rolled up from all of the selected accounting transactions matched the ACCS. They
are displayed in the following groups:

Annual Budget (as entered on the CFS budget screen FM-066)
Expended (as recorded in the CFS Trial accounts 49xx)

Undelivered Orders (as recorded in the CFS Trial accounts 48xx)
Unobligated Balance (Annual Budget — Expended — Undelivered Orders)
Commitments (as recorded in the CFS Trial account 4700)

Available Balance (Unobligated Balance - Commitments)
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Year-to-date by ACCS shows the Year-to-date Summary amounts broken down by selected
segments of the CFS ACCS, as indicated by the checked boxes in the Query block. The
summary of each ACCS are also displayed in groups of annual budget, expended, undelivered
orders, unobligated balance, commitments, and available balance.
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3.1.2 Budget and Balances Detail Screen

Eﬂ DWFMO01 - [Budget and balance through period end]

ﬁf-\ction Edit Guery Block Becord Field Help  Window
&2 &

ALCCS summary | Budget detailz | Expense details |

Bureau Organization Fund FY Program Project Task Object Class

M| fo [ T [ [ [ [ofae [ [ | [ [emwf[of [ [ [

— Balances by period for transactions
occuring in FY 2002

Through end of

Current FY Current quarter Current month
Current plan: $1.000,000.00 $1.000,000.00 $1.000,000.00
- Expended YTD: $297.474.69 $297.474.69 $297. 47469
- Undelivered orders YTD: $8.500.00 $8,800.00 $8,800.00
= Unobligated balance: $693.725.31 $693.725.31 $693.725.31
- Dpen Commitments YTD: $.00 $.00 $.00
= Available balance: $693.726.31 $693.726.31 $693.726.31

| r Hint: To scroll through records ugze Down or Up key on the keyboard OR buttonz on the Toolbar ‘

Figure 10 Budget and Balance Through Period End Screen

For the ACCS that the user selects, the screen will display each of the amount groups of annual
budget, expended, undelivered orders, unobligated balance, commitments, and available balance,
summarized through end of current fiscal year, quarter and month.

Current FY column shows the same amount as displayed on the bottom of the previous screen.
This is the cumulative summary for the twelve months of the user selected fiscal year.

Current Quarter column shows the cumulative summary from the beginning fiscal month of
the selected fiscal year to the ending fiscal month of the fiscal quarter number that the query date
resides.

Current Month column shows the cumulative summary from the beginning fiscal month of the
selected fiscal year to the ending of the fiscal month number that the query date resides.

For example, on July 11, 2001 (an arbitrary query date), a user desires to query data of fiscal
year 1999 by specifying “1999” on the ACCS summary screen. Then the “Current FY” field will
have the amount for all twelve months of FY 1999. The “Current quarter” field will have the
calculated summary of the amount from October 1998 (1* fiscal quarter) through September
1999 (12th fiscal month, last month of 4™ fiscal quarter where July falls in). The “Current month”
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field will have the calculated summary of amount from October 1998 (1* fiscal month) through
July 1999 (10™ fiscal month).

In a second example, the query date is February 15, 2001. “Current month” and “Current
quarter” are fiscal month 5 and fiscal quarter 2, respectively. For the same ACCS combination
and fiscal year 1999, the “Current FY” field will be the same as in first example (amount for FY
1999). The “Current quarter” field will have the calculated summary of the amount for FY 1999,
October (1% fiscal month) through March (6™ fiscal month, last month of 2™ fiscal quarter where
February falls in). The “Current month” field will have the calculated summary of the amount for
FY 1999, October 1998 (1% fiscal month) through February 1999 (5" fiscal month).

In the third example, the query date is March 1, 2001. The “Current Month” and “Current
Quarter” amounts will be the same since March happens to be the “end of quarter” month. The
calculated summary of the amount for FY 1999 will be from October 1998 (1* fiscal month)
through March 1999 (6th fiscal month, last month of quarter). This is applied to every “end of
quarter” month.
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3.1.3 Monthly Expenditures Screen

H|

".’E DWFMO01 - [Expenses by period]

ﬂ&ction Edit Query Block Record Field Help  window

2] G| 5[] «le|>|m] 3 [2]2] 2]

ALCCS summary | Budget detailz | Expense detailz |

Bureau Organization Fund FY

M&(m[ [ [ [ [ [ Jofae [ [ | [ e o[ [ [ [

Program

Project

Taszk

Object Class

Oct
Hov
Dec
Jan
Feb
Mar
Apr
May
Jun

Jul
Aug
Sep

— Totals by month for transactions
occuring in FY 2002

Year to date

Open Undelivered
Commitments orders

Year to date
$8.800.00

.00
£.00
$.00
$8.100.00
-$300.00
£.00
$E00.00
$500.00
$500.00
£.00
$.00
$.00

Qurl
4.00)

Q2
$7.200.00)

Q3
$1.600.00)

Qrd
$.00)

$30,488 43
$63,214 55
$62,949.34
$77.923.48
$78,472 32
416,931 F1
400295
$354 16
.00

$.00)

.00

.00

Yiew Documents |

$297.474.69

0
$156.652.38

(]
$133.465.13

$1.357.12

$.00

Hint 1: To zcroll through records use Down or Up key on the keybhoard OR buttons on the Toolbar
Hint 2: Select the month and column then click on View Documents’ button OR Double-click on the field

Figure 11 Expenses by Period Screen

For the ACCS that the user selects, the screen will display the total expenditures, undelivered
orders and commitments, broken out by month and summarized by quarter and YTD.

All amounts will appear in the period in which the transaction occurred. Thus, if an order was
placed in February and received in March, the order amount will still appear as an undelivered
order in February. The receipt will be reflected as expenditure in March, as well as a credit in
undelivered orders in February.
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3.1.4 Document Summary Screen

".ﬂ DWFMOO1A - [Expenzes by document]

ﬁgctinn Edit Query Block Becord Field Help ‘window

B |« |> ] 3|22 2]

Bureau Organization Fund FY Program Project Task Object Class

(st Jorof [ [ [ T [ ‘forfzoee [ [ [ T Jeoooooo fooo [ [ T -

— Documents totals for this ACCS only
Obligation documents with transactions occuring during May FY 2002 Expense Details |

View Item/MDL |

Originating Document
T

Code Humber Type Date Nullllhel Type Dlate ACCS Total
PO 28970000 PO 0h/22/2002 .00 =
PO 29150000 PO 05/23/2002 $.00,
PO 29250000 PO 05/24/2002 $.00)
2941-0000 05/29:2002
PO 2958-0000 PO 05/29/2002 500, 00) d
Est.Contract Contr. Original
Yendor Reference No. Life$ Office Office
AMME O CONMALUGHTOMN Ees M
Feeder Spstem No. Feeder System Code Created By

Hint : 1. To scroll through records use buttons on the Toolbar OR zcroll bar OR Down or Up key on the keyboard
2. To review ltem/MDL details click "View Item/MDL™ button
3. Click "Expensze Details™ button to go back

Figure 12 Expenses by Document Screen

For the ACCS, month and expenditure type the user selected, the screen will display each
document that contributes to the total. (It is possible that some expenditures from feeder
systems will not have a corresponding document, e.g., payroll.) For each document, this
screen will display the following items:

Document Code is a system assigned code that identifies the user document number
displayed on the screen. For example, if the user document is a CFS Purchase Order, the
Document code will be PO, if the user document is a Receiving Ticket, the Document code
will be RT. Refer to Appendix 1 to see a complete list of the exact values that will be
displayed for all possible CFS transaction sources. The document code for each different kind
of document will always be the same regardless of where or how the document number is
presented in the CFS Warehouse B&E application.

Document Number is the document and release number of a predefined set of documents
that users are familiar with. All source transactions will be mapped to this set of documents,
the amounts for these transactions will be summed, and the total amount will be displayed for
the corresponding predefined document. Document Number will be presented in the form of
“000000-000”, where the digits before the hyphen represent the document number and the
digits after the hyphen represent the release number. When a document number does not have
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a release number, the release digits will be zero. The document number shown for the invoice
will be the system generated invoice number called the’Invoice Number” plus the “Invoice
Sub. No.” The document numbers displayed for the other document types will be the system
assigned document numbers that are printed on the respective documents.

Document Type is a classification code selected by the system user at the time a document is
created. The code is used to help define the purpose of a document. For example, if the
document is an Obligation, the document type code would be used to indicate if the obligation
is for travel, a purchase order, printing, etc.

Document Date is the date the document displayed on the screen was originally created and
approved. This date is taken from the CFS control record for the related document.

Originating Document Number is the document number and release number of the
predefined predecessor document associated with the user document in each document list.
An Originating document is a document that begins a chain of financial steps that lead to the
disbursement of funds. Values shall be displayed for “Originating Document” number for
Undelivered Orders and Expended only. The Originating Document number that shall be
displayed for Undelivered Orders is the CFS Created Commitment. The Originating
Document number that shall be displayed for Expended is the CFS created Purchase. No
Originating Document Number shall be displayed for the Commitment data set. At times, a
given user document will not have a CFS created Originating Document. When this occurs,
the Originating Document Number Column on the display will be blank.

Originating Document Type is the user classification code describing the purpose of the
predecessor document. The code is used to help define the purpose of a document. For example,
if the document were an Obligation, the document type code would be used to indicate if the
obligation is for travel, a purchase order, printing, etc. The Originating document type code is
the type code associated with the originating document displayed on the user document level
query screen. For example, if the originating document is a Purchase Request, the originating
Document Type Code will be the Purchase Request Document’s Type code

Originating Document Date: is the date the document from which the Originating Document
number is being displayed on the screen was originally created and approved. This date is taken
from the CFS control record for the document.

ACCS Total is the total of all Debit and Credit amounts for all transactions included in the
group function e.g., the amount for all general ledger transactions related to the document
displayed on the screen. The Trial amount data is stored in two columns called Debit Amount
and Credit Amount. The amounts are summed by subtracting debit amounts from credit
amounts. One value for amount will be displayed for each screen display line. Where the
formula for adding amounts results in a Negative number, the amount will be displayed in red
and will include a Minus sign (-). When an amount equals zero, the zero amount will be
displayed. The value for this data element shall be displayed for the same Document for
which the Document Number is displayed. The “ACCS Total” will be the sum of only those
MDLs that match the ACCS combination that was queried. Thus, this number could be less
than the document total.

Page 22 of 63 Version 1.0
Effective July 2002



CFS Data Warehouse (DW v3.6) Users Manual

Vendor/Customer Name is the name of the vendor or customer related to the document for
which the document number is displayed. A Vendor is a person or organization from whom
the government has purchased services or goods. A customer is a person or organization to
whom the government is supplying services or goods. All transactions may not have a value
for this field. No vendor name will be displayed if the value is null or 999. If there is situation
where the document has multiple vendors associated with it, the system will display the
vendor/customer number from the originating document. If the document is not linked to an
Originating document, the vendor/customer name will be the first name listed in the system
file. The value for this data element shall be displayed for the same Document for which the
Document Number is displayed.

Reference Number: Many Documents in the CFS allow a user to enter a Reference Number
as additional information about the document. This field shall display the value entered. The
value for this data e